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Disclaimer:

• The purpose of these slides is to illustrate 

how to lookup certain information on the 

irs.gov website

• This is NOT to be used as ”tax advice”. 
Consult with a CPA or other qualified tax 

professional if you have questions



Data Required:

• You will need your Federal Employer 

Identification Number (EIN) - This is a 9 

digit number, usually written as NN-

NNNNNNN

For tax matters: People are identified by 

their Social Security Number, Entities by 

their EIN.

For purposes of illustration, I will be using 

the EIN for the NRHS Pacific Northwest 

Chapter: 93-0567861



Regarding the screen shots that follow...

• Created from Chrome on an (older) 

Windows system

• Display should look similar on your 

computer

• Move your mouse to the item indicated by 

the Tip of the Arrow, follow directions

• Some views cropped for clarity



Open a web browser. Navigate to IRS website 

(irs.gov). In the ribbon at the top, click on 

“Charities & Nonprofits”...



On the Left Side: Click on “Search for Charities”...



In the middle of the page: Click on “Tax Exempt 

Organization Search Tool”...



In the middle of the page: Click on “Search for Tax 

Exempt  Organizations”...



On the Right of the page, click inside the “Search 

Term” box. Then type the EIN (Note: The number 

can be entered with or without the “-”)...



After typing in the EIN, the Enter key will start the 

search… (Or click on the “SEARCH” button)



Search Results: If the EIN is found in the database, 

some basic information is returned...

We will drill down further in the following slides



“PUB 78 DATA”
The data returned by this button is used by the 

Committee to answer two important questions:

• Has the organization been granted 501(3)c 

Tax Exempt Status by the IRS?

• Is the organization in Good Standing with 

the IRS?

An organization that fails to file their tax 

return (Form 990, 990-EZ or 990-N) for 

three years in a row will automatically 

loose their 501(3)c Tax Exempt Status! 

(NO LONGER in Good Standing!!!)



Click the “PUB 78 DATA” button...



“Publication 78 Data” returned..

Click on the “< BACK” button to return to Results



“COPIES OF RETURNS”

• The site includes information on the Tax 

Returns the organization has filed

• Individual 990 or 990-EZ returns can be 

viewed or downloaded

    This is why we do not need a copy of your 

tax return included with your grant 

application!



Click “COPIES OF RETURNS”...



“COPIES OF RETURNS” information returned...



“Tax Year Detail” returned...



“Copy of Return”
You can View, Print, or Download the return...



I hope this was helpful...

Thank you for your interest in the NRHS 

Heritage Grants program. If you are 

applying, I wish you the very best of luck 

with your application

    (And if you want to say Thanks for the 

effort to create this presentation, consider a 

donation to the National Railway Historical 

Society. Thank you!)


